PHONG GD&DPT DIEN CHAU CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG MN DIEN NGOC Doc 1ap - Tw do - Hanh phiic
S6: 11/QB-MNDN Dién Ngoc, ngay 26 thang 01 ndm 2026
QUYET PINH

Vé viée Ban hanh Quy ché chi tiéu ndi bd nim 2026
Truong Mam non Dién Ngoc

HIEU TRUONG TRUONG MAM NON DIEN NGOQC
Can cir ludt t6 chike chinh quyén dia phwong ngay 16/6/2025;
Can cir ludt ngdn sach nha nuée sé 89/2025/QH15 Ngay 25/6/2025;
~ Can cir Nghi dinh s6 130/2005/ND-CP ngay 17/10/2005 cua Chinh phu quy dinh
ché do tw chu, tw chiu trach nhiém vé so dung bién ché va quan ly hanh chinh doi voi
co' quan nha nudc, Nghi dinh so 117/2013/ND-CP ngay 07/10/2013 cua Chinh phu
sua doi , bo sung mot so diéu cua Nghi dinh so 130/2005/ND-CP ngay 17/10/2005;
Thong tw so 71/2014/TTLT-BTC-BNV ngay 30 thang 05 nam 2014 cua B¢ tai chinh —
Bo noi vu quy dinh ché do tw chu va tw chiu trach nhiém vé sw dung kinh phi quan ly
hanh chinh doi voi cac co quan nha nuoc.
Can cir Nghi dinh sé 60/2021/NP-CP ngay 21/6/2021 ciia Chinh phii quy dinh
co ché ty chu tai chinh cua don vi sy nghiép cong lap,

_ Can cir Thong tw 56 56/2022/TT-BTC ngay 16/9/2022 cua B¢ tai chinh huong
dan mot so noi dung vé co ché tu chbz tai chinh cua don vi sy nghiép cong lap, xu ly tai
san, tai chinh khi té chiee lai, giai thé don vi sw nghiép cong lap;

Can cit Quyeét dinh s6 1146/0D-UBND ngay 31/12/2025 ciia UBND X& Dién
Chdu vé viéc giao quyén tw chu vé tai chinh cho cac don vi.
Can cit cdc van ban quy dinh ché d¢ chi tiéu tai chinh va quan 1y tai san hién
hanh;
Can cir Nghi quyét Héi nghi cdn bg, cong chike, vién chitc co quan théng qua;
Xeét diéu kién thuc té ciia truong mam non Dién Ngoc ndm hoc 2025 -2026;
QUYET PINH
Piéu 1. Nay, ban hanh kém theo quyét dinh nay ban Quy ché chi tiéu noi bo ap
dung tai Truong Mam non Dién Ngoc.
Diéu 2. Quyét dinh nay co hiéu luc ké tir ngay k¥, cac quy dinh cua trudong di ban

hanh trude day lién quan dén ché do chi tiéu tai chinh trai véi quyét dinh nay déu bi
bi bo.
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Piéu 3. Cac Ong (Ba) can bg, gido vién, nhan vién va ca nhin lién quan thudc
Truong Mam non Dién Ngoc chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhdn:

- Nhu Diéu 3;

- KBNN huyén .... ;

- Phong Tai chinh huyén;
- Ban Giam hiéu;

- Cong doan;

- Cac Tb c/m, Vp; Pham Thi Lan
- Luu VT, KT.




PHONG GD&DT DIEN CHAU  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN DIEN NGOC Pic 1ap-Tw do-Hanh phiic

QUY CHE CHI TIEU NQI BO NAM 2025
(Ban hanh kém theo Quyét dinh sé6 11 /0P - MNDN, ngay 26 thang 01 nam 2026
ciia Hiéu truong Truong Mam non Dién Ngoc)

Chuwong I
QUY DPINH CHUNG

Piéu 1: Quy ché Chi tiéu ndi bd bao gém cac quy dinh vé ché d9, tiéu chuan,
dinh murc chi thong nhat trong trudng. Pam bao nha trudng hoan thanh nhiém vy chinh
tri dugc giao va str dung kinh phi mot cach tiét kiém, c6 hiéu qua va tang cudong cong
tac quan ly.

Picu 2: Quy ché chi tiéu ndi bo bao gom nhitng ndi dung thu, chi theo quy dinh
cua Nha nudc va dac thu ctia Truong

Pieu 3: Quy ché chi tiéu no1 by dugc thdo ludn rdng rai, dan cha va gui cho cac
co quan quan ly cap trén, ...

Piéu 4: Tit ca cac khoan thu, chi phai dugc quan 1y va phan anh trén sb sach ké
todn ctia Nha truong.

Picu 5: Trong truong hop phat sinh thém loai hinh thu sy nghiép thi tuy vao tinh
hinh thyc t€ d€ Hi¢u trudng quy€t dinh murc chi, thao luén cong khai va bd sung quy
ché chi tiéu ndi bo.

Piéu 6: Quy dinh vé cac hoat dong, cac khoan chi thyc hién theo quy dinh chung
cua Nha nudc: Kinh phi thuc hi€n dot xuat, kinh phi tinh gidn bién ché, ...

Piéu 7: Pham vi cac khoan chi

CHUONG I1
NOI DUNG CAC KHOAN CHI NOI BQ
I. NOI DUNG CHI TU CAC NGUON KINH PHi
’ Piéu 8: Cac nodi dung chi cho hoat dong thudng xuyén tir Ngan sach Nha nude
cap
1. Chi lvong, hop ddng, phu cp, bao hiém, phic loi
2. Chi thudng can bo, gido vién

3. Chi hoc bdng, tro cip, khuyén khich hoc tap



4. Chi quan ly hanh chinh
5. Chi nghiép vu gidng day, hoc tap
6. Chi hoat dong van hoa, thé duc, thé thao
7.Chi khac: Tiép khach, dai hoi, 1, ...
8. Chi mua sam, sira chita thuong xuyén
9. Chi cac ky thi, cudc thi, hoi thi
10. Chi trich trich 1ap cac quy, ...
11. Chi khen thuéng theo nghi dinh 73/2024/Nb-CP
Picu 9: Cac ndi dung chi tir ngudn thu su nghiép va ngudn khéc
1. Chi ting cudng co s vat chat
2. Chi bd sung hoat dong cac quy
3. Chi hd trg cong tac quan ly, ngudi lao dong, giang day, phuc vu giang day, lam
thém gio, ...
4. Chi céc ky thi, cudc thi, hoi thi
5. Chi trich trich 1ap cac quy, ...
II. TIEN LUONG, TIEN CONG VA CAC KHOAN PHU CAP
Picu 10: Nguyén tic chung
1. i v6i can bo, gido vién
Tién luong cua CBCCVC dugc thuc hién theo quy dinh hién hanh ctia Nha

nudc, dam bao chi dung, chi du, khong de cham hoic thiéu luong cia CBCCVC vi bat
ctr 1y do gi khi duge co quan c6 tham quyén giao dy toan kinh phi cho don vi.

Thuc hién ché do nang luong theo dinh ky hang thang, ning luong trudc thoi
han dam bao theo ding quy dinh tai Théng tu s6 08/2013/TT-BNV ngay 31/7/2013
ctia BO Noi vu vé viée hudng dan thuc hién ché do nang bac luong thudng xuyén va
nang bac luong trudc thoi han ddi voi can bo, cong chirc, vién chirc va nguoi lao
dong; Thong tu s6 03/2021/TT-BNV ngay 29/6/2021 ctia B Noi Vu vé sira doi bo
sung ché do nang bac luong thuong xuyén, nang bac lwong trudce thoi han va ché do
nang phu cip tham nién vuot khung dbi vai can bg, cong chirc, vién chirc va ngudi lao
dong;

Viéc chuyén ngach, bd nhiém va vxép luong CDNN dugc tinh theo quy dinh
hién hanh khi c6 quyét dinh cua cap c6 tham quyén.

2. Béi véi hop ddng lao dong
Piéu 11:


http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=08/2013/TT-BNV&area=2&type=0&match=False&vc=True&lan=1

1. Phy cip

1.1. Phu cap chirc vu:

Can cur Théng‘tu’ ) 33/%005/TT-BGDDT ngay 8,/ 12/2005 gﬁa Bo Gido duc va
Dao tao quy dinh vé hudng dan tam thoi thl_rg hién ché d6 phu cép’ chtrc vu lanh an
trong cac co s& gido duc cong lap. Muc phu cap chirc vu lanh dao do1 véi truong Mam
non hang I dugc quy dinh nhu sau:

- Hi€u trudng: 0.5

- Pho hiéu trudng: 0.35

-Tb trudng chuyén mon (khong phan bi¢t hang truong) : 0,2

-Tb ph6 chuyén mon (khong phan biét hang truong) : 0,15

’Phu céR chirc vu cua to truong chuyén mon va to pho6 chuyén moén can cu theo
quyét dinh boé nhi¢m cua Hi¢u trudng theo tirng nam hoc.

1.2. Phu cép tham ni€n vuot khung;

Thuc hién theo Thong tu 04/TT-BNV ngay 05 thang 01 nam 2005 ctia B6 Noi vu
huéng dan thuc hién ché do phu cap tham nién vuot khung doi v&i can bd, cong chire,
vién chirc.

1.3. Phu cap tham nién nghé:

Thyc hién theo quy dinh tai Nghi dinh 77/2021/ND-CP ngay 01/08/2021 quy
dinh ché d6 phu cap thdm nién doi voi nha gido. Mirc huong phu cap tham nién bang
H¢ so6 lvong theo ngach, bac cong h¢ s6 phu cap chuc vu 1anh dao, phu cap tham nién
vuot khung (néu c6) hién hudng x mirc lwong to1 thi€u chung do Chinh phu quy dinh
tung thoi ky x Mtic % phu cap tham nién dugc hudng.

1.4. Phu cap wu dai nghé.

Thuc hién theo quy dinh tai Nghi dinh 76/2019/ND-CP ngay 08/10/2019 cua
Chinh pht quy dinh vé chinh sach do1 véi can bd, cong chirc, vién chirc, ngy:(‘)ri lao
dong va ngudi huong luong trong luc luwgng vii trang cong tdc & vung cd dicu kién
kinh té - xa hoi dac biét kho khan:

Muc phu cép wu dii dugc huong = Muc luong tbi thiéu chung x [hé sb luong theo

ngach, bac hi¢n hudng + h¢ s6 phu cép chirc vu lanh dao (neu c6) + % (quy theo hé sd)
phu cép tham nién vuot khung (néu c6)] x ty 1& 35% phu cip wu dai

1.5 Phu cap trach nhiém, doc hai:

- Phu cép trach nhiém ké toan thuc hién theo Théng tu s6 04/2018/-BNV ngay 27
thang 3 nam 2018 cua B Noi vu vé huong dan tiéu chuan, diéu kién, thu tuc bd
nhiém, bdi mién, thay thé va xep phu cap ké toan truong, phu trach ké toan trong céc
don vi ké toan thudc linh vuc ké toan nha nudc. Hé sé phu cip 14 0,1;
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- Phu cép trach nhiém Thii qui co quan thuc hién theo Thong tu sb 05/2005/TT-
BNV pgéy 05 thang 01 nam 200§ cua Bo Noi vu v€ viéc hudng dan thuc’ hién ché do
phu cap trach nhiém cong viéc d61 vo1 can by, cong chure, vién chuic, hé s6 phu cap 1a
0,1.

Cac khoan phu cip quy dinh tir myc 2.4 gén djém 2.5 néu trén khong dung dé
tinh dong bao hi€ém xa hoi, bao hiém y t€, bao hi€m that nghiép va kinh phi cong doan.

Phuong thirc va thoi gian chi tra tién luong, tién cong va cac khoan phy cap hang
thang: Chuyén trd 01 lan/thdng vao tai khoan ca nhan cia CBCCVC va nguoi lao
dong;

2. Day thém gio:

- Thanh toan thtra gi¢o tinh theo nam hoc, muc thanh toan theo Thong tu
21/2025/TT-BGDPD. Tuy nhién Can ctr vao tinh hinh thuc té va kha nang ngudn kinh
phi ctia don vi. Phuong 4n chi tra tién thira gio: néu tryc kiém budi trua ( Puogc tinh
2,5 gio) thi chi tra trong diéu kién cho phép cuia nha truong.

- Thanh toan tién day vuot gio( Truc kiém budi trua): 20.000d/tiéng (tuong tGng
voi 50.000d/budi)

HO so, thi tuc thanh toan.
+ Bang ké gid phu troi.
+ Bang thanh toan tién day thém gio.

+ Céc van ban cur di hoc tap, boi dudng, tham gia doan kiém tra, thanh tra va
tham gia nhirng cong viéc khac do cap c6 tham quyén phan cong, di€u dong.

+ Gidy to chirng minh gido vién dang trong thoi gian nghi 6m, nghi thai san.
+ Mot s gidy to chirng minh vé gido vién, sb tiét day thém gio. ..
Piéu 12. Cac khoan dong gop
bong BHXH, BHYT, BHTN, KPCD: Theo quy dinh hién hanh
Cac khoan trich theo Ivong bao gém: Bao hiém x3 hoi, bao hiém y té, bao hiém
that nghiép, kinh phi cong doan. Cac khoan huong ché d6 bao hiém xa hoi tra thay
luong khi CBCCVC, nguoi lao dong nghi 6m dau, thai san.
3.1. Béi tugng tham gia ché d bao hiém xa hoi, bao hiém y té, gom:
- CBCCVC va nguoi lao dong;
3.2. Déi tugng tham gia ché d6 bao hiém thit nghiép: Nguoi lao dong lam viéc
theo ché do hop dong khong xac dinh thot han,

3.3. Miic trich ndp Bao hiém xa hoi, bao hiém y té, bao hiém that nghiép, kinh phi
cong doan: Thuc hi¢n theo quy dinh ctia Nha nudec.
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3.4. Quy trinh, hd so, thii tuc thuc hién dbi voi cac khoan bao hiém xa hoi tra thay
lwong (nghi 6m, nghi thai san): Thuc hién theo quy dinh ctia Luat Bao hiém xa hoi so
58/2014/QH13 va céac van ban hudng dan hién hanh hodc stra ddi, bd sung (néu cO) cua
Nha nudec.

Cham nhat trong vong 45 ngay ké tir ngay tro lai 1am viéc, CBCCVC, ngudi lao
dong co trach nhiém giri ho so thanh toan ché d6 bao hiem xa hoi vé cho K¢ toan, cu
thé nhu sau:

a) Pbi voi ché do thai san:

- Gidy chung sinh hodc Gidy khai sinh (ban sao hodc ban sao c6 cong chimg)
hodc trich luc Giay khai sinh cua con;

- Gidy chtng nhan phiu thuét (trong truong hop dé mo) cua nguoi me.

b) Béi vé6i truong hop nghi do 6m dau, kham thai, hat thai: H6 so gdom:

- Gidy ra vién (ban chinh hodc ban sao chimg thyuc) ddi véi trudng hop diéu tri ndi
tri hodc Giay chirng nhan nghi viéc huéng BHXH theo mau quy dinh do co s&¢ Khdm
chira bénh cap. Trudong hop nguodi lao dong mac bénh dai ngay ngoai thoi gian di€u tri
ndi trd con co6 thoi gian di€u tri ngoai tra: Phi€u hdi chan (ban sao) hoac Bién ban hoi
chan (ban sao) thé hi¢én thoi gian nghi viéc dé diéu tri;

Truong hop nghi chim séc con dm: Gidy ra vién (ban chinh hodc ban sao chimg
thuc) hodc s6 y ba ctia con (ban chinh hoac ban sao ching thuc).

¢) Ké toan khong chiu trach nhiém vé sy cham tré do CBCCVC va ngudi lao
dong khong kip thoi gui ho so thanh todn ché do bao hi€ém xa hoi theo thoi gian quy
dinh.

Pi¢u 13. Ché d6 1am viéc va ché dd thanh toan ddi voi can bd cong chirc, vien
chire:

Tat ca can bd gido vién, nhan vién trong bién ché huong luong NSNN néu thuc
hién du ngay cong déu duoc trd lwong, phu cap chuc vu, phu cap uvu dai, dong bao
hi€ém hang thang theo ding ngach bac, churc vu theo dung quy dinh cta nha nudc.

1. CBGVNV duoc nghi viéc riéng ma van hudng nguyén luong trong nhiing
truong hop sau day:

+ Két hon: nghi 03 ngay;

+ Con két hon: nghi 02 ngay;

+ B dé, me dé, bd vo, me vo hodc bd chéng, me chéng chét; vo chét hoic
chong chét; con chét: nghi 03 ngay. 6ng nd1, ba nd1, 6ng ngoai, ba ngoai, anh, chi, em
rudt chét duge nghi 1 ngay.

- CBGVNYV dugc nghi khong huéng lvong 01 ngay va phai thong bao voi
nguoi st dung lao dong khi, ; bé hoac me két hon; anh, chi, em rudt két hon.
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- Can b, gido vién, nhan vién c6 con nho dudi 1 ndm duge nghi 60 phut/ngay
cho con ba.

. - Giao vién nghi sinh c6 thoi gian nghi sinh trung voi thoi gian he thi duge nghi
hang nadm theo diéu 111 va di€u 112 cua Bo ludt lao dong.

- Cac trudng hop dic biét khac do thu trudng co quan Quyét dinh,

- Can b0, giao vién, nhan vién nghi viéc ngoai quy dinh trén déu phai trir tién
luong theo quy dinh. Néu nghi dm phai c6 gidy cua bénh vién va duoc dugc hudng
lwong BHXH khi CB, GV, NV c6 day du ho so nghi theo ché d6 quy dinh

2.Ché do giam gio day va quy doi mot s6 hoat dong chuyén mén khac ra
gio day
Ché d6 giam gio day doi véi gido vién lam cong tac kiém nhiém
a. Gido vién kiém nhiém cong tac bi thu chi bo nha truong, chi tich hdi dong
chuyén mon, chu tich Hoi dong truong, thu ky Hoi dong truong, duoc giam 02 gio
day/tuan (1 thang duogc giam 1 ngay )

b.Gido vién kiém nghiém truong ban thanh tra nhan dén dugc giam 2 gio
day/tuan(1 thang dugc giam 1 ngay)

¢.Gi4o vién kiém nghiém t6 truong chuyén mon duoc giam 3 gid day/ tuan(
1thdng dugc giam 1,5 ngay)

Mbi gido vién khong kiém qua 02 chire danh va dugc huong ché do giam gid
day ¢ chirc danh cao nhat.

Nha trudng sip xép hd tro gid day cho cac dong chi lam cong tic kiém nghiém
dé cac ddng chi co thoi gian hoan thanh ho so s6 sach, trong diéu kién khong bd tri sap
xép duoc thi s& tinh thira gid cho cdc c4 nhan lién quan theo dinh mac 20.000d dén
30.000d/gio

Piéu 14. Chi dao tao Bdi dudng can bd, vién chic

Cong chtc, vién chic va ngudi lao dong duge co quan cé thAm quyén ctr di dao
tao, boi dudng duoc hd tro kinh phi theo quy dinh tai Thong tu s6 100/2025/TT-
BTC ngay 30/10/2025 cua Bo Tai chinh V/v huéng dan lap du toan, quan 1y, sir dung
va quyét toan kinh phi danh cho cong tac Pao tao, boi dudng CB va CC, VC. Miic hd
trg khong qua quy dinh tai Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 , thong tu s6
12/2025/TT-BTC ngay 19/03/2025 ctia Bo Tai chinh sira d6i mot sé diéu , khoan thong
twsd 40/2025/TT-BTC.

- D061 tugng trong quy hoach nguon va can b quan 1y cta nha truong hodc céc
16p bo1 dudng dugce cap trén di¢u dong cur di hoc: Thuc hién theo cac van ban quy dinh
cua nha nudc.
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- Péi tuong gido vién di hoc dai hoc, thac si, nang cao trinh d6 do nha truong cir di
hoc dugc huong luong co ban, phy cap dung lop (néu tham gia giang day tai truong mot
s tiét) va cac loai phu cip theo luong khac néu c6.

- Pdi twong tu nguyén di hoc: ca nhan phai tu tic hoan toan kinh phi va hoan
thanh nhiém vu duogc giao. Hoc tap trung ngan han dudi 3 thang duoc nhan luong va
cac khoan phu cép theo lwong. Hoc tap trung tir 3 thang trd 1én khong tham gia cong
tac & truong duoc huong luong co ban khong hudng phu cip uu dai va cac loai phu
cap khac.

- Giao vién di hoc nang cao trinh d6 (hoc tir 4 ngay tr¢ 1én) theo cong van diéu
dong cua S0, phong giao dyc thi duoc hd tro tién tau xe mot lugt di, Ve Nha truong chi
hd tro modt phan tién an trong thoi gian di hoc tip trung sb tién khong qua
150.000d/ngay

- Kinh phi dao tao CBCC ¢ trong nudc duogc bb tri trong dy todn hang nim cua
don vi quan ly CBCC va dugc st dung dé chi cho cac ndi dung sau:

+ Chi phi dich vu dao tao va cac khoan chi phi bt budc phai trd cho cac co s& giélo
tao: "l:heo h,(')a don gﬁa co §c"r dao tao no1 CBCC dugc ctr di dao tao hoac theo hop dong
cu thé do cap c6 tham quyén ky két;

+ Chi hd trg kinh phi mua tai liéu bat budc: cin ct kha nang ngan ’séch duoc giao,
can ctr vao chung tir, hoa don hop phép thu truéng co quan, don vi quyét dinh muc chi
hd trg kinh phi mua tai liéu hoc tap bat budc cho ddi tuong dugc cu di dao tao cho phu
hop.

- HO tro kinh phi cho gido vién di tdp hudn ning cao chuyén moén nghiép vu trong
xa khong qua 100.000d/ngay voi quang duong trén 5 km.

I11. CONG TAC PHi TRONG NUOC

Piéu 15: Nguyén tic chung

Nghi quyét sd 11/2025/NQ-HDND ngay 10 thang 7 nam 2025 sura dbi bo sung
mot sé diéu cua Nghl quyét 19/2017/NQ-HDND ngay 20/12/2017 cua hoi ddng nhan
dan tinh Nghé An vé viéc ban hanh quy dinh mdt s6 mirc chi cong tac phi, chi hoi nghi
trén dia ban tinh Ngh¢ An.

Nghi quyét ndy quy dinh mot sé mirc chi cong tac phi, chi hoi nghi cia cac co
guan nha nudc, don vi su nghié€p cong lap, td chirc chinh tri, to chic chinh tri - x3 hoi,
cac to chirc hoi str dung kinh phi ngan sach nha nudc hd tro (sau ddy goi 1a co quan,
don vi) trén dia ban tinh Nghé An.

Céc ndi dung khic khong quy dinh tai Nghi quyét nay thi thuc hién theo quy dinh
tai Thong tu s6 12/2025/TT-BTC ngay 19/3/2025 vé sir d6i mot sé diéu Thong tu sb
40/2017/TT-BTC ngay 28 thang 4 ndm 2017 cua Bo Tai chinh quy dinh ché do cong
tac phi, ché d6 hoi nghi.


https://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=40/2017/TT-BTC&area=2&type=0&match=False&vc=True&lan=1
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Piéu 16: Noi dung cu thé
1. CA&c khoan duogc thanh toan:
- Thanh toan khodn tién ty tic phuwong tién di cong tac
- Tién khoan thué phong tro
- Phy cép luu tro
- Tién thué phong nghi noi dén cong tac
- Khoan cdng tac phi theo thang
2. Dinh mirc va diéu ki¢n thanh toan
2.1. Pinh muc chi cu thé
2.1.1. Thanh toan khodn tién tu tic phuong tién di cong tac

DPéi véi can bo, cong churc, vién chuc khong ¢ tiéu chuin duoc bd tri xe 6 t6 khi
di cong tac, nhung néu di cong tac cach try s6 co quan tir 10km tr¢ 1én (d61 voi cac xa
thudc dia ban kinh té xa ho1 kho khan, da_“}c biét kho khan theo cac Quyét dinh cua Thu
teong Chinh phu) va tir 15km tr¢ 1€n (d6i voi cac xa con lai) ma ty tac bang phuong
tién cd nhan cua minh thi dugc thanh todn khodan tién tu tic phuong tién ‘tzéng 0,2 lit
xang/km tinh theo khoang cach dia gi¢i hanh chinh va gia xang tai thoi di€m di cong
tac.

2.1.2. Phu cép luu tra

Muc phu cip luu tra dé tra cho nguoi di cong tac: 200.000 déng/ngudi/ngdy.
Truong hop di cong tac trong ngay (di va ve trong ngay) muc phu cap luu tra: 150.000
dong/ngudi/ngay.

2.1.3. Tién thué phong nghi noi dén cong tac

a) Thanh toan theo hinh thurc khoan:

- Lanh dao c6 h¢ s6 phu cap chic vy tir 1,25 tré 1én, mirc khoan: 1.000.000
dong/ngay/nguoi, khong phan biét noi dén cong tac;

- Can by, cong chuc, vién chic va nguoi lao dong con lai: Di cong tac & quén,
thanh pho thudc thanh pho tryc thudc Trung wong va thanh phd 1a do thi loai I thude
tinh, mue khoan: 450.000 dong/ngay/nguoi; di cong tac tai huyén, thi xa thugc thanh
pho tryc thugc Trung wong, tai thi xa, thanh ph6 con lai thude tinh, mic khoan:
350.000 dong/ngay/ngudi; di cong tac tai cac vung con lai, mic khoan: 300.000
dong/ngay/nguoi.

b) Thanh toan theo hoa don thuc té:

Trong truong hop nguoi di cong tac khong nhan thanh toan theo hinh thirc khoan
tai diém a khodn nay thi dugc thanh toan theo gia thué phong thuc t€ (c6 hoda don,
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ching tir hop phap theo quy dinh cua phap luat) do Thu truong co quan, don vi duyét
theo ti€u chuan thué phong nhu sau:

- Pi cong tac tai cac quin, thanh phd thudc thanh phé truc thudc Trung uong va
thanh phé 1a d6 thi loai I thudc tinh: Lanh dao c6 hé sb phu cép chuc vu tir 1,25 tré 1én:
1.200.000 dong/ngay/phong (theo tiéu chudn 01 nguoi/phong); can bd, cong chic, vién
chirc va nguoi lao dong con lai: 1.000.000 ddng/phong /ngay (theo tiéu chudn 02
nguoi/phong);

- D1 cOng tac tai cac vung con lai: Lanh dao cé hé sb phu cép chuc vu tur 1,25 tré
I&n: 1.100.000 dong/phong/ngay (theo tiéu chudn 01 nguwoi/phong); can bd, cong chirc,
vién chirc va nguoi lao dong con lai: 700.000 dong/phong/ngdy (theo tiéu chudn 02
nguoi/phong).

¢) Truong hop nguoi di céng tac thudc dbi tuong thué phong nghi theo tidu chuan
2 nguoi/phong di cong tac mot minh hodc doan cong tac co 1¢ nguoi hodc 1¢ nguoi
khac gioi, thi dugc thué phong riéng theo muc gia thué phong thuc té nhung t6i da
khong dugc vuot mie tién thué phong ctia nhirng nguoi di cting doan (theo tiéu chuan
2 nguoi/phong);

d) Trudng hop ngudi di cong tac thude ddi tuong thué phong nghi theo tiéu chuan
2 nguoi/phong di cong tac cung doan véi cac chitc danh lanh dao cé tiéu chuan thué
phong khach san 1 ngudi/phong, thi nguoi di cong tac dugc thanh toan theo muc gid
thué phong thuc té cta loai phong tiéu chuan (phong Standard) tai khach san noi cac
chtrc danh 1anh dao nghi va theo tiéu chuan 2 nguoi/phong;

@) Cac muc chi thanh toan tién thué phong nghi tai khoan nay 13 mc chi d3 bao
gom cac khoan thué, phi (n€u c6) theo quy dinh ctia phap luat.

e) Trudong hop nguoi di cong tac do phai hoan thanh céng viéc dén cubi ngiy,
hodc do chi ding ky dugc phuong tién di lai (vé mdy bay, tau hoa, 6 t6) tir 18h dén 24h
cung ngdy, thi dugc thanh toan tién nghi cta nira ngay nghi thém (bao gdm ca hinh
thirc thanh toan khoan va thanh toan theo héa don thuc té) t6i da bang 50% murc thanh
toan khoan tién thué phong nghi twong ung cua ting dbi twong; khdng thanh toan
khoan tién khoan thué phong nghi trong thoi gian di qua dém trén tiu hoa, thuyén, tau
thuy, may bay, 6 t6 va cac phuong tién di lai khac.

2.1.4. Khoan céng tac phi theo thang

Pbi voi can bo cip xd thuong xuyén phai di cong tac luu dong trén 10
ngay/thang; can bd thudc cac co quan, don vi con lai phai thuong xuyén di cong tac
luu dong trén 10 ngay/thang (Vén thu; ké todn giao dich; can bo kiém lam di kiém tra
rirng; cdn bé cdc co quan té tung di diéu tra, kiém sat, xdc minh, va cdc nhiém vu phdi
thuwong xuyén di cong tdc lweu déng khdc) thi tuy theo dbi twong, dic diém cong tac va
kha ning kinh phi, Thi trudng co quan, don vi quy dinh mirc khoan tién cong tac phi
theo thang cho nguoi di cong tac luu dong tdi da khong qué 700.000 dong/ngudi/thang
va phai dugc quy dinh trong quy ché chi tiéu ndi bd cua don vi.
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Tuy nhién khi c¢6 nhiém vu dot xuat theo 1énh diéu dong va dugc thanh toan theo
quy dinh hién hanh.

3. Chung tur thanh toan:
- Gidy dé nghi thanh toan

- Gidy di duong theo dung mau quy dinh do Hi€u truong cip co ghi day du chit
ky, ngay thang cap gidy, ngay di ngay dén, noi di, noi dén, ndi dung di cong tac va co
dong diu xac nhan cua don vi dén cong tac cua ting dot cong tac.

Néu di cong tac do S& GD&PT, Phong GD&PT diéu dong thi phai c6 gidy diéu
dong, don vi s€ khong thanh todn cho lan di cong tac bi stra chita ngay thang di cong
tac.

- Di cong tac 6 nhing noi ma can phai di tir ngay hom trudc va vé sau mot ngay

so v&i thoi gian cong tac thuc té thi phai xin ¥ kién va dugc su dong ¥ cua hiéu trudng
mai1 dugce thanh toan cho ngay di do.

- Di cong tac theo doan nhu thi giao V|en gidi...thi phai c6 du toan cu thé cia
tirng dot di va thanh toan theo sb phat sinh thuc té trong pham vi du toan duoc duyét,

- Vé tiéu chuan st dung cac phuong ti¢n di lai khi di cong tac cua can bd, vién
chtrc va nguoi lao dong:

+ Trong qua trinh di cong tac, néu xét thay can thiét phai di bang phuong tién
thué mudn dé giao dich cong tac phai trinh Hiéu truong xem xét phé duyét trude khi di
cong tac va s thanh toan theo chi phi thyc t€ gom chimg tir nhén tién van chuyén cua
chu xe va hop dong xe(néu co)

+ Truong hop don vi thanh toan theo gia thué phong thuc té thi phai c6 hoa don
hop phép, hop 1€.

+ Pi cong tac ngoai tinh (theo diéu dong cua Sé, Phong) cé su hudng dan thém
cua S&, Phong.

Nguoi di cong tac phai ¢ trach nhiém ké khai trung thuc vé thoi gian di cong téc.
Neéu phat hi¢n ké khai khong d@ng su that thi can bo do6 phai chiu ky 1u§t va chiu trach
nhi¢m hoan tra lai cho don vi s0 tié€n ké khai vugt quy dinh so voi thuc té.

Luu y: Can bg, cong chfrc, vién chuc sau khi di cong tac phai hoan thanh ho 80
nop cho ké toan dé giai quyet ché do. Bon vi khong chiu trach nhiém thanh toan néu
cham tré sang quy sau.

IV. TRANG BI, QUAN LY VA SU DUNG PHUONG TIEN THONG TIN,
TUYEN TRUYEN, LIEN LAC:

Piéu 17: Nguyén tic chung

- Phai str dung cho muc dich chung

- Pap ung nhu cau cong viéc, tiét kiém, tranh lang phi
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Pidu 18: Noi dung cu thé:
1. Cudce phi buu chinh, Internet, trang dién tur:

Bugc thanh toan theo thyc té sir dung. Hang thang, cin cr hda don cudc phi buu
chinh do don vi cung cap dich vu thong bdo, trén co s6 xac nhan cua Van phong da
thuc hién kiém tra, d6i chiéu s luong cong van, tai licu, .. . gui di trong thang, Ké toan
thuc hién thanh toan cudc phi buu chinh cho don vi cung cap dich vu theo quy dinh.

2. Chi mua sach, bao, tap chi, 4n phém phuc vu nhi¢m vu chuyén mon:

- Viéc cung cép sach, bao, tap chi, an phém duoc thuc hién theo nguyén tac sau:

+ Sach, bao, tap chi, an phém cac loai cung cép phai phuc vu tryc tiép cho cac
hoat dong thudc chirc ndng, nhiém vu dugc giao, ddm bao hop 1y, tiét ki€m, hi€u qua;

+ Pam bao dap tmg day du nhu cau theo ddi thong tin ctia nganh.

+ Khéng thuc hién cung cip cac sich, bao, tap chi, 4n pham ngoai chirc ning,
nhiém vu chuyén mon cua don vi; CBCCVC va nguoi lao dong thuc hién khai thac cac
bao di¢n tir phuc vu cong viéc, nghién clru va tra ctiru thong tin.

3. Van thu chiu trach nhiém mé s6 giao nhan va theo doi tinh hinh tiép nhan sach,
bao, tap chi, an pham véi don vi cung cap va lap phi€u giao - nhan dé lam can cur thanh
quyét toan.

4 Hang thang, can cr héa don mua sach, bao, tap chi, an phém cua don vi cung
ung dich vu, trén co s& xac nhan cua nhan vién van thu, K& toan kiém soat dé thuc
hién thanh toan cho don vi cung cap dich vu.

5 Chi phuc vu tuyén truyén khac: Theo thuc té trén co s hop déng, hoac hoa don,
chirng ttr hop phép, hop 1€ cta don vi cung tng dich vu.

V. QUAN LY SU DUNG DIEN CHIEU SANG, NUOGC SINH HOAT, VE
SINH MOI TRUONG

Piéu 19: Nguyén tic chung

- Phai st dung cho muc dich chung

- Pap ung nhu ciu cong viéc, tiét kiém, tranh lang phi
Piéu 20: Noi dung cu thé

1. Chi phi stir dung dién, nudc:

CBCCVC va nguoi lao dong c6 trach nhiém sur dung tiét kiém va hiéu qua dién,
nuéc tai co quan va thuc hién theo diing Quy ché ban hanh vé sir dung thiét bi dién,
thiét bi van phong, hé thong am thanh va céc trang thiét bi khac tai don vi va cac vin
ban stra doi, bo sung (néu co).

Mtic chi thanh toan tién dién, nude theo thuc té sir dung can ctr chi s0 sir dung tai
cong to dién, nudc va don gia do co quan c6 thim quyén quy dinh. Can cur hoa don,
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chung tir cua don vi cung cip dién, nude, Ké toan ddi chiéu thuc té s dung va thanh
toan theo quy dinh.

Chi nhién liéu van hanh may phat dién trong truong hop mat dién: Theo thuc té
st dung trén co s& sO lugng nhién li€u ti€éu hao va ching ttr, hda don hop phap, hop 1€
theo quy dinh.

2. Chi v¢€ sinh, moi truong:

Theo thuc té thuc hién trén co s& hop dong ca nhan: van chuyén xir 1y rac thai, vé
sinh moi truong... Can ¢t hop dong da ky két, Ké toan thuc hién thanh toan theo quy
dinh.

VI. CHI PHi SU DUNG VAN PHONG PHAM
Picu 21: Nguyén tic chung
- Phai str dung cho muc dich chung
- Pap tng nhu cu cong viéc chuyén mon, tiét kiém, tranh lang phi
Picu 22: Noi dung cu thé
1. Chi van phong phdm déi véi ca nhan:
* Khoan Vin phong pham theo danh sach timg thoi ky nhu sau:
- Hiéu truong, Phé Hiéu pho: khéng qua 300.000 dong / ngudi/ thang.
- Ké toan, Van thu: khong qua 300.000 dong/ ngudi / thang.
- Yté , thu quy: khong qua 200.000 dong/ ngudi/ hoc ky
- Gi4o vién : khdng quéa 200.000 déng/ ngudi/ nim
- T6 trudng chuyén mén: khong qua 100.000 ddng/ ngudi/ nim

Gom: Giéy in, muc in, bt va cac dung cu nhu: bia kep tai liéu, ghim, may dap
ghim (loai nhd), s6 cong tac, cap dung tai liéu, ho dan... phuc vu nhi¢m vu chuyén mon
theo nhu cau cua Can bd,Giao vién, nhan vién. Chi theo danh sach phan cong tirng
nam hoc.

2. Vat ré tién mau héng, cong cu dung cu, bang biéu dung cho chuyén mon, van
phong thanh toan theo thuc té phat sinh c6 day du ho so chung tir thanh toan theo quy
dinh.

3. Danh muyc vin phong phim dung chung: Muc va gidy in may photocopy, dugc
trang bi va cap phat hoac thanh toan theo thuc té st dung.

4. Phuong thuc thuc hién: Can ctr dé nghi ctia nhan vién bd phan van thu, Ké toan
thuc hién ki€ém tra thuc t€ va lam thu tuc mua sam, xuat cap, lap dat va thay theé.
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5. Pdi voi van phong phém do thuc hién nhiém vu dot xuit khac: Cac bd phan
lién quan phoi hop véi Ké toan xac dinh nhu cau vé: so0 lugng, chung loai, kinh phi
mua van phong pham phu hgp véi tinh chat cong viéc, dam bao tiét ki€m, hiéu qua.

Viéc ky hop dong mua vat r¢ mau hong, cong cu dung cu van phong, b6 phan
chuyén mon chu tri phdi hop véi ké toan dé lwa chon don vi cung dich vu va ky két
hop ddng theo diing quy dinh.

VII. THANH TOAN CHI PHi NGHIEP VU THUONG XUYEN
Picu 23: Thué mudn lao dong

- Muc chi tra tién luong hop dong theo vu viée ( Bao v¢, y té, lao cong, vé sinh
moi trudng ...) duge cin clir vao yéu cau cu thé cta ndi dung cong viée ky két hop
dong.

- Chi phi thu€ mudn: Theo thuc té cong viéc thué mudn, lap ké hoach chi tiét
trinh hi¢u trudng duyét, trén tinh than tiét kiém t61 da cac khodn chi phi thué mudn.

- Stra chira nho phuc vu cong tac chuyén mon, duy tu bdo dudng cac cong trinh co
s& ha tﬁng nhu stra chita dién, cép thoat nudc, ban ghé, bdo tri va stra chira may tinh,
may in, stra chira nhd, stra chita thuong xuyén TSCD, phong hoc can ctt vao tinh hinh
thie t& va gid ngay cong thuc té dé thanh toan

Chung tir thanh toan: Dur tri, hop dong stra chita, thanh 1y hop dong, ban nghiém
thu, hoéa don mua sam cac thiét bi stra chtra...

Piéu 24: Tién thuong cho CBGV, HS

Cian ctr Thong tu sb 12/2019/TT-BNV ngay 04/11/2019 cta B Noi vu vé viée
Hudéng dan thue hién Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 ctia Chinh phu
quy dinh chi tlet thi hanh mot sd diéu cua Luat Thi dua, Khen thuong va Luat stra doi,
bd sung mot sd diéu ctia Ludt Thi dua, Khen thudng va cac vin ban sira doi, bd sung
(néu co).

Muc chi:

1. Mirc tién thuong theo ting hinh thirc khen thuong: Chién si thi dua, Lao dong
tién tien, GV day gidéi, Gv bdi dudng hoc sinh gioi, ...

a) Chi tién cong nhan danh hiéu thi dua (xa thudng):

* Pdi v6i ca nhan:

- Danh hiéu “Chién si thi dua cip Tinh” dugc thuong 3,0 1an mirc lwong co so;

- Danh hiéu “Chién si thi dua co s6” dugc thudng 1,0 1an mirc luong co s0;

- Danh hi¢u “Lao dong tién tién” duoc thudéng 0,3 1an muc luong co so;

* Pbi voi tap thé:

- Danh hi¢u “Tap thé Lao dong tién tién” duoc thudng 0,8 1an muc luong co so;
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+ Trong cung mdt thoi diém, cung mot thanh tich, mot ddi tuong néu dat nhiéu
danh hi€u thi dua kem theo cac mitc ti€én thudng khac nhau thi chi dugc nhan mure tién
thudng cao nhat.

+ Trong cung mot thoi diém, mot d6i tugng dat nhiéu danh hiéu thi dua, thoi gian
dé dat dugc cac danh hi€u thi dua d6 khac nhau thi dugc nhén ti€én thudng ctia cac
danh hi€u thi dua duoc tang thudng.

+ Trong cung thoi diém, mot dbi tuong vua dat danh hi¢u thi dua vira dat hinh
thirc khen thudng thi dugc nhan tién thuéng cua danh hiéu thi dua va cua hinh thuc
khen thudng.

- Ching tur thanh toan:
+ Danh sach gido vién nhan tién khen thudng,
+ Quyét dinh khen thuong.

b) Céan ctr vao ket qua Xep loai trén co s¢ xét thi dua cua tung nam hoc da
duoc phé duyét cua céc cap cu thé cho tung can bd vién churc va lao dong HD dé chi
hd tro khen thudng tir quy phuc loi cu thé nhu sau:

- Pat GV gioi cap huyén hoic danh hiéu trong duong: 300.000d/ngudi
- Pat SKKN cép co s¢ thudong 200.000d/ ngudi

2. Thi Giao vién gioi truong: Thuong cho giao vién dat thanh tich cao theo diéu
1¢ Ho1 thi. Muc thuong: Giai nhat: 250.000d, giai nhi: 200.000d, giai ba: 150.000d.
khuyén khich: 100.000d

3. Thi tao mdi trudng:
Thudng cho gido vién dat thanh tich cao theo diéu 18 Hoi thi. Mirc thudng giai

cao nhat: Khéng qua 200.000 ddng/ ngudi; giai nhi khong qua 150.000 d; giai ba
khong qué 100.000 dong.

+ Thi an toan giao théng:

Thuong cho hoc sinh dat thanh tich cao theo diéu 16 Hoi thi. Murc thuong giai
cao nhat: Khong qua 100.000 dong/ nguoi; giai nhi khong qua 70.000 d; giai ba khong
qua 50.000 dong.

4. Thuong cho hoc sinh ¢6 thanh tich cao cubi nim hoc:
+ Bé cham ngoan hoc gioi: khdng qué 20.000 d/hoc sinh. (Bing hién vat: gidy
khen, khan, but, vo, keo banh)

Ghi chii: Néu mot ni dung dat dwoc nhiéu mikc thuong thi chi nhdn mot mirc
thuong cao nhat.

5. Mtic thuong cho tap thé hoc sinh
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- T6 xuét sic: 300.000d/ nam hoc, to tién tién: 250.000d/nim hoc

- Tap thé 10p xuat sac: thuong 250.000d/nam hoc

- Tap thé 10p tién tién: thuong 200.000d/nam hoc

Ghi ch,LZ.' Néu mét néi dung dat duoc nhiéu mirc thuong thi chi nhan mot mirc
thuong cao nhat.

6. Chi in an Gidy ching nhan, Gidy khen; khung gidy ching nhin, khung Gidy
khen: theo hoa don ching tir hop 1€.

Picu 25: Chi Tién thuéng cho vién chirc theo nghi dinh 73/CP:

Can cit Nghi dinh s6 73/2024/ND-CP ngay 30/6/2024 cua chinh phi quy dinh
muc luong co s& va ché dg tién thudng do1 véi can bd cong chuic, vién chuc va luc
lugng vii trang.

Mikc chi:

1. Thanh tich cong tac dot xuét :1a cta ca nhan, nhdm céa nhan dat duoc ¢ muc
do hoan thanh xuét sic nhiém vu, cong vu trong va ngoai chuong trinh, ké hoach cong
tac dugc cip c6 tham quyén giao. Thanh tich dugc thé hién bang san pham, két qua
cong vige, cu thé, co pham vi dnh huong thudc linh vuc quan 1y nha nudc cua céc co
quan, don vi duogc cép trén hodc ngudi dung dau co quan, don vi danh gia, ghi nhan,
biéu duong: 1.0 muc tién co s& dinh ky.

2/ Chi thuong dinh ky: Theo két qua danh gia xép loai vién chirc cudi nim co
tham quyén phé duyét:

+ Hoan thanh xuét sic nhiém vu: 3.0 muc tién thudng co sé dinh ky

+ Hoan thanh t6t nhiém vuy: 2.7 muc tién thudng co sé dinh ky

+ Hoan thanh nhiém vu: 1.5 mic tién thuong co s& dinh ky

Picu 26: (Chi thanh toan cac khoan tiép khach, hdi nghi, tong két, hd tro hoat
dong doan theé

1. N6i dung:

- Chi phi tiép khach

- Ho trg hoat dong doan thé, hoat dong van hoa, thé duc thé thao, cac ngay truyén
thong

2. Pinh murc

a. Pinh muc tiép khach: Thong tu sé 71/2018/TT-BTC ngay 10 thang 8 nim 2018
cua B§ truéng BO Tai chinh quy dinh ché d¢ tiép khach nudc ngoai vao lam viéc tai

Viét Nam, ché d6 chi t6 chirc Hoi nghi, hoi thao qudc té tai Viét Nam va ché do tiép
khach trong nudc; Nghi quyét 07/2019/NQ-HDPNDngay 12/07/2019 cua hoi dong nhan
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dan tinh Nghé An vé viéc ban hanh quy dinh muc chi tiép khach nudc ngoai, td chirc
cac hoi nghi quoc té va ti€p khach trong nudc ap dung trén dia ban tinh Nghé An.

- Khi ¢6 khach dén cong tac tai truong, can cr ndi dung, d6i tugng, cac bo phan
co6 lién quan 1ap glay dé nghi tiép khach (theo miu) dé xuat Hiéu trudong phé duyét,
chuyén Vin phong dé bé tri tiép khach.

- Viéc tlep khéach can phan cong cu thé dai dién lanh dao Trudng va cac Td/nhém
lién quan dé c6 hinh thire tiép hop 1y, vira dam bao mdi quan hé cong tac, vira tiét kiém
kinh phi. Néu tiép qué dinh mirc dugc phé duyét thi ngudi truc tiép cudc tiép khach do
chiu trach nhiém thanh toan phén chénh Iéch.

- Khach dén tham va lam viéc binh thuong tién nudc udng giai khat khong qua
30.000d6ng/ngudi1/budi (nra ngay)

- Khach dép lam yiéc o lai cép phf::li mdi an trua khach theo mure chi toi da
khong qua 300.000d6ng/suat ( da bao gom do udng )

- Piéu kién thanh toan:
Cong van, gidy gidi thiéu 1am viéc (ban chinh néu c6 ).
Gidy dé nghi tiép khach theo mau.

Hiéu trudng giao cho vin phong hoic cic bd phan lién quan bd tri mdi com
khach dam bao lich su, tiét kiém va trong dinh mc quy dinh; Tha tuc thanh toan: Sau
dot tiép com khach khong qua 5 ngay, ca nhan phuy trach ndp hoa don chi tiép khach
va céc loai glay to nhu cong van hoac glay gidi thiu, Gidy dé nghi tiép khach vé bo
phan tai vu dé theo ddi va thanh toan.Néu dé qua thoi han trén ma khong c6 1y do
chinh dang va khong dugc tha truéong cho phép thi khong dugc thanh toan.

. H§ trg hoat dong doan thé, hoat dé{lg vin hoa, thé duc thé thao, C4c ngay
truyén thong: Theo dy toan timg hoat dong dé Hi€u truong xét duyét dam bao nguyén
tac tict kiém, c¢6 hi€u qua.

~ Piéu 27: Chi to chirc ky thi, cugc thi, hdi thi cap trudng: Thuc hién theo Nghi
quyet so 13/2022/NQ-HDND ngay 14/7/2022 cua Hoi dong nhan dan tinh Nghé An.

1. Chi Ban ra dé thi cac loai:
- Chu tich: 273.000d/nguoi/ngay
- Phd Chu tich: 219.000d/nguoi/ngay
- Uy vién, thu ky, bao vé vong trong 24h/24h: 180.000d/ngudi/ngay
- Uy vién, thu ky, : 90.000d/ngudi/ngay
2. Chi Ban chi dao thi:
- Trudng ban: 234.000d/ngudi/ngay
- Pho trudng ban: 216.000d/nguoi/ngay
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- Uy vién, thu ky: 198.000d/ngudi/ngay
- Nhén vién phuc vu: 138.000d/nguoi/ngay
3. Chi Héi déng thi:
- Chu tich: 234.000d/ngudi/ngay
- Phé Chu tich: 216.000d/nguoi/ngay
- Uy vién: 198.000d/ngudi/ngay
4. Chi Ban coi thi:
- Trudng ban: 207.000d/ngudi/ngay
- Pho truong ban: 195.000d/nguoi/ngay
- Uy vién, thu ky,:165.000d/ngudi/ngay
5. Chi Ban cham thi
- Trudng ban: 234.000d/nguoi/ngay
- Pho truong ban: 195.000d/nguoi/ngay
- Uy vién, thu ky, k¥ thuat vién: 163.800d/nguoi/ngay
- Nhan vién phuc vu, 90.000d/nguoi/ngay
Picu 28: Chi hoat dong chuyén méon
1. Ché d6 hd tre gido vién dy thi GVG huyén,

- Chi hd tro gido vién di thi GVG cip huyén : 100.000 d/ngudi /ky thi 1y thuyét;
200.000 d/ngudi/ky thi thuc hanh.

- CB, GV duoc ctr dua gido vién di thi GVG huyén hd tro: 50.000d/ngay
- CB, GV duoc ctr dua hoc sinh di thi HSG huyén duoc hd tro: 50.000d/ngay.
2. Chi cac hoat dong chuyén moén khac :

Chi cho cdng tac tuyén sinh, xét tét nghiép, cac hoat dong ngoai khoa, ngoai gid
Ién 16p, cac hoi thi ( Rung chudng vang, ...): Tuy theo kinh phi cua nha truong ma
hi¢u trudéng nha truong c6 quyén t6 chtrc, xay dyng du toan cu thé phu hop vdi tinh
hinh thyc té.

a. Chi cho cong tac truyén sinh: Tuy theo kinh phi cta nha truong ma hiéu
truong quyet dinh ho trg kinh phi cho cac thanh vién tham gia ( t61 da khong qua
200.000d/nguoi).

Piéu 29: Chi giang vién thinh giang va bao cdo vién

1. Noi dung
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Chi tra gido vién thinh giang va bao cdo vién hoat dong ngoai khoa, chuyén dé va
chuy&n mon khéc.
2. Binh mtrc
Thyc hién theo Nghi quyét 09/2019/NQ-HPND ngay 12/07/2019 ctia hdi dong
nhan dan tinh Ngh¢ An vé viéc ban hanh quy dinh quy dinh mirc chi cho cong tac dao
tao, boi dudng can by, cong chirc, vién chirc cia tinh Ngh¢ An
Piéu 30: Cac khoan thu hoat dong su nghiép
1. Hoc phi
Khong thu hoc sinh ma dugc cip tir ngan sach nha nudc.
- Ty 1& chi ngudn hoc phi:
+ CCTL (TT46/2019/TT-BTC): hoc phi tra luong
+ Cac ndi dung chi quan 1y, CSVC, bd sung hoat dong sy nghiép
+ Trich 13p cac quy
VII1. CHI HOAT PONG DICH VU VA CAC KHOAN THU THOA THUAN
Cian ctr Nghi quyét 31/2020NQ-HDND ngay 31/12/2020 cta Hoi dong nhan
dan tinh Nghé An vé viéc quy dinh mtc :chu to1 da cac khoan thu dich vu phuc vu, ho
tro hoqt dong giao ,duc cua nha truong doéi voi co so gido duc cong lap, muc thu dich
vu tuyén sinh cac cap hoc trén dia ban tinh Nghé An;
‘ Cin ctr Nghi quyét s6 15/2022/NQ-HPND ngay ngay 14 thang 07 ndm 2022
ve viéc stra doi, bo sung diéu 2 nghi quyét s6 31/2020/ NQ-HPNDngay 13 thang 12
nam 2020 cua hoi dong nhan dan tinh quy dinh muc thu to61 da cac khoan thu dich vu

phuc vu, hd tro hoat dong gido dyc cua nha truong d6i voi co 8¢ gido duc cong lap;
mirc thu dich vu tuyén sinh cac cip hoc trén dia ban tinh Nghé An;

Can cir Cong van s6: 2566/SGD&DT-KHTC ngay 05/9/2025 ciia S& Giao duc
va dao tao Nghé An vé viéc hudng dan thuc hién cac khoan thu, chi tai cac co s& gido
duc cong lap trén dia ban tinh Nghé An nam hoc 2025-2026

Truong MN Dién Ngoc thoa thuan v&i phu huynh hoc sinh thu cac khoan chim
soc ban trt cho tré nhu sau:

- Tién an hoc sinh: thu da bu chi dam bao dinh dudng cho hoc sinh. Nam hoc
2025-2026 thoa thuan murc thu 20.000d/ngay.

- Tién chi phi phuc vu td6 chirc ban tr: thuc hién theo ké hoach ban tri dugc
thdng nhat voi phu huynh hoc sinh dau cac ndm hoc. Mic thu, chi theo thoa thuan. Sir
dung dé chi cac ndi dung mua sim dd dung, vat dung phuc vu ban tra:
73.000d/chau/nam; tra tién cong thué ngudi ndu dn; nudc udng, va chi phi to chirc ban
trd khac. Mire thu 112.000d/thang. trong d6 tién cong 1a 5.000.000d/ngudi/thang,
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2. Dich vu tuyén sinh cdc cip hoc
- Xét tuyén sinh tré mirc thu khong qua 20.000d/hoc sinh/Pot xét tuyén

- Muc chi: Theo dy toan dugc Hi€u trudéng phé duyét trén co s& dinh mirc
NQ31/2020.

IX. CAC KHOAN THU VAN PONG TAI TRQ VA PONG GOP TU
NGUYEN:

1. Véan dong tai tro xay dung CSVC: Cian cir Thong tu s6 16/2018/TT-BGDDT
ng:c‘ly 03/8/2018 cQa B6 GD&DPT quy dinh vé tai trg cho cac co s& gido duc thude hé
thong gido duc quoc dan;

Cong van 9337/UBND-VX ngay 17 thang 12 nam 2018 cua UBND tinh vé viéc
quy dinh nd1 dung van dong tai Thong tu s6 16/2018/TT-BGDDT ngay 03/8/2018;

Cong van 2354/SGD&DPT-KHTC ngay 10 thang 12 ndm 2018 cua S& Gido duc
va Pao tao hudng dan vé viéc thuc hién Thong tu so 16/2018/TT-BGDDT ngay
03/8/2018 cua B0 giad duc va Dao tao.

Moukc thu: Ty nguyén.

2. Kinh phi hoat dong BDD Phu huynh hoc sinh:

Thuc hién theo quy dinh tai Piéu 10 Thong tu s6 55/2011/BGD&PT ngiy
22/11/2011 ciua Bo Giao duc & Pao tao ban hanh diéu 1€ ban dai dién cha me hoc sinh.

Moukc thu: Tu nguyén.

IX. TRICH LAP CAC QUY/ PHAN PHOI KET QUA

Truong Mam non Dién Ngoc thudc don vi sy nghip cong tu dam bao mot phan
chi thudng xuyén Quyét dinh s6 1146/QD-UBND ngay 31/12/2025 cua UBND xa
Dién Chau vé viéc giao quyén tu chil vé tai chinh cho céc co quan quan 1y hanh chinh
va cac don vi su nghiép cong 1ap (Thudc don vi nhém 3) don vi tu bao dam tir 10%
dén dudi 30% chi thuong xuyén.

Piéu 31: Quy phat trién hoat dong su nghiép

- Mire trich: La don vi ty bao dam tir 10% dén dudi 30% chi thuong xuyén:
Trich 1ap t61 thiéu 10%.

- Can cu trich: Nghi dinh s6 60/2021/ND-CP ngay 21/6/2021 cua Chmh phu quy
dinh co ché tu chu tai chinh cta don vi sy nghi€p cong 1ap; Thong tu s6 56/2022/TT-
BTC ngay 16/9/2022 ctia Bo tai chinh hudng dan mot s ndi dung vé co ché tu chu tai
chinh cta don vi sy nghiép cong lap, xtr 1y tai san, tai chinh khi t6 chuc lai, giai thé don
vi sy nghiép cong 1ap;

- NoO1 dung chi: Pau tu xay dung, cai tao, nang cép, stra chira CSVC, mua sidm
trang thi€t bi, phuong tién lam vi€c; phat trién nang luc hoat dong su nghiép; chi ap
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dung tién bo khoa hoc k¥ thuat cong nghé; dg‘lo tao nﬁqng cao nghi¢p vu chuyén mon
cho nguoi lao dong trong don vi; mua ban quyén tdc pham, chuong trinh.

Piéu 31: Quy bd sung thu nhap va chi thu nhap ting thém

- Mic trich: La don vi ty bao dam tir 10% dén dudi 30% chi thuong xuyén:
Dugc chi thu nhap binh quan tang thém khong qua 0,3 lan quy lvong co ban cua vién
chtrc, nguoi lao dong cua don vi.

- Can cir trich: Nghi dinh sb 60/2021/ND-CP ngay 21/6/2021 cta Chinh phu quy
dinh co ché ty chi tai chinh cua don vi su nghiép cong lap; Thong tu s6 56/2022/TT-
BTC ngay 16/9/2022 ctia B6 tai chinh huéng din mot s6 ndi dung Ve co ché tu chi tai
chinh cua don vi su nghié€p cong lap, xir 1y tai san, tai chinh khi t6 chuc lai, giai thé
don vi su nghiép cong lap;

- Noi dung chi: Pé chi bo sung thu nhap cho ngudi lao dong trong nim va du
phong chi b6 sung thu nhap cho nguoi lao dong ndm sau trong truong hop nguén thu
nhap bi giam. Viéc chi bd sung thu nhép cho nguoi lao dong trong don vi dugc thuc
hién theo nguyén tic gin voi sd luong, chat luong va hidu qua cong tac;

* Chi tra thu nhap tang thém cho can bg, cong chirc, nguwoi lao dong
a. Poi twong thudc dién xét :

La can bg, cong nhan vién, gido vién dang cong tac tai truong ( Hop dong lam
viéc hudng luong ngan sach nha nudc )

b. Poi twong khong thudc dién xét :

- Vi pham duodng 161, chinh sach cua bang, Phap luat cia Nha nudc, vi pham
phap luat cong chuirc bi hoi dong ky luat xét tir khién trach trd 1€n

- Can bo, gido vién, nhan vién hop dong co thoi gian cong tac chua du 12 thang
tinh tir ngay hop dong
c. Piéu kién xét :

Viéc tra thu nhap tién luong ting thém phai dam bao nguyén tic gin voi chat
lugng va mac do dong gép cua can bg, cong churc va nguoi lao dong. Can ctr vao ket
qua cong tac trong ndm, by phan Tai vu phdi hgp Ban chap hanh Cong doan co quan
xem x¢&t, trinh Lanh dao muc chi thu nhap tang thém cho tirng ca nhan.

Trén co s két qua binh xét thi dua hang nam da dugc cong nhéan lam co s¢ phan
loai can b9, cong chirc :

- Loai A godm can b0, cong chirc dat danh hi¢u tién ti€n xuat sac trd 1én
- Loai B 1a can bg, cong chirc dat danh hi€éu lao dong tién tién

- Loai C gém nhiing cdn b, cong chirc khong dat danh hiéu thi dua hodc chua du
di€u kién dé thuc hién xét binh bau thi dua hang nam
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- Loai D gém nhitng cn bd, cong chic vi pham ky luat tir hinh thace khién trach
trg 1én
+ Loai A : Hé ) phén loai lao dong 1,1
+ Loai B : Hé s6 phan loai lao dong 1,0
+ Loai C : Hé s6 phan loai lao dong 0,9
+ Loai D : Hé sb phén loai lao dong 0,0
Thunhdp  Tong s6 kinh phi tiét kiém dé chi thu nhap ting thém
tang thém =
binh quan [(ax1,1)+(bx10)+(cx0,9)]
Trong d6 : a la s6 lao dong dat loai A
b 1a sd lao dong dat loai B
c1asb lao dong dat loai C
- Thu nhdp tang thém c& nhan can bd, cong churc dugc xac dinh :
Thu nhap ting thém = Thu nhap ting thém b/q x Hé s6 phan loai lao dong
- Thu nhép tdng thém chi ap dung dbi v6i can bo, cong chuc va lao dong hop
dong huong lvong ngan sach Nha nudc. Khong ap dung voi1 hgp dong ngoai bién ché,
thué khoan
- -Chi tét duong lich cho cho can bo, gido vién, nhan vién khong qué: 100.000
dong/nguoi,
- Chi Tét Nguyén dan, ngay Nha gido Viét Nam cho can b9, gido vién, nhan vién
khong qué: 1.000.000 dong/nguoi, nhan vién bao vé, lao cong: 400.000d/ngudi.

Piéu 32: Quy khen thuong va phic loi

- Mirc trich: La don vi tu bao dam tir 10% dén dudi 30% chi thudng xuyén:
Trich lap t61 da khong qua 1,5 thang ti€én luong, tién cong thuc hién trong nam ctia don
VI.

- Can ctr trich: Nghi dinh s6 60/2021/ND-CP ngay 21/6/2021 ctia Chinh phu quy
dinh co ché ty chu tai chinh cua don vi su nghiép cong 1ap; Thong tu s6 56/2022/TT-
BTC ngay 16/9/2022 ciia Bo tai chinh hudng dan mot sé ndi dung Ve co ché tu chi tai
chinh cua don vi sy nghiép cong 1ap, xtr 1y tai san, tai chinh khi t6 churc lai, giai thé
don vi su nghi€p cong lap;

- Noi dung chi:

+ Quy khen thuong: Pé thuong cudi nim, thuong dinh ky, thuong dot xuat cho
tap the, ca nhan trong va ngoai don vi theo hi€u qua coéng viéc va thanh tich dong gop
vao hoat dong cua don vi. Muc thuong do Thu truong don vi su nghiép cong quyét
dinh va duoc ghi trong Quy ché chi ti€u nd1 bod cuia don vi;
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+ Quy phuc loi: Bé xay dung, stra chita cac cong trinh phuc loi ctia don vi; gop
mot phan von dé dau tu xay dung cac cong trinh phic lgi chung trong nganh hodc voi
cac don vi khac theo hqp dong; chi cho céc hoat dong phuc lo1 tap thﬁ cua nguoi lao
dong trong don vi; trg cap kho khan dot xuat cho nguoi lao dong, ké ca truong hop
nghi huu, nghi n}ﬁt s&c,~hoén canh kho khan; chi thém cho nguoi lao dong thuc hién
tinh gian bién ché; chi ho trg hoat dong xa hoi, tir thién;

No6i dung va dinh mure chi quy phtic 1g1 nhu sau :

- Chi ngay Qudc té thiéu nhi 1/6 va tét Trung thu, hang nim cho cac chau do céng
doan nha trudng to chirc

- Chi ngay 27/7 cho cac dbi tuong la thuong binh, con liét sj: 200.000
dong/nguoi.

- Chi tham va chic ming ngay ky niém thanh 1ap cac ban, nganh, cic t6 chirc
chinh tri xa hdi t61 da khong qua 500.000 dér}g tién mat va mét lang hoa. Cac truong
hop dac biét khac do Thu trudng co quan quyét dinh.

- Chi t6 chitc moi com than mat can bd trong co quan khi nhan quyét dinh nghi
huu 150.000d/nguoi, tién qua luu niém cho CBCNVC nghi huu tri gid
1.000.000d6ng/nguoi; CB, GV, CNV chuyén truong 500.000d, Gido vién di bi¢t phai
300.000d/nguoi

- Chi tham va chuc mung ngay ky niém thanh 1ap cac ban, nganh, cac t6 chirc
chinh tri xa hdi t61 da khong qua: 500.000d6ng tién mat.
- Chi thdm héi 6m dau, hiéu hy:
+ D6i v6i Cha, Me (Vo hoic Chong) Vo, Chong, Con cua can bo, vién chirc

trong co quan khi qua doi, co quan t6 chire di tham viéng gébm: truéng hoic vong hoa
tong s6 tién toi da khéng qua 300.000 ddong/ngudi.

- Hb trg cho CBGV tham gia hién mau nhan dao 200.000d/luvot/nguoi
, - Nha trudng phéi hop ciing vdi cong doan to chirc ngay qudc té thiéu nhi 1/6 va
tet trung thu; ngay 20/10; ngay 8/3 hang ndm cho cac chau la con em cua CBGVNV
trong trudong. HO trg kinh phi moéi dot khong qua 1.500.000 dong.
- Hb tro kinh phi may ddng phuc: khong qua 500.000 déng/ nim.
Ngoai cac quy dinh trén, néu can c6 su diéu chinh cho phu hop véi tinh hinh
thuc t€ thi phai c6 y kién dong y ctia hi€u trudng.
X. QUY PINH VE THANH QUYET TOAN
Picu 33: Quy dinh vé hd so, thoi gian thuc hién tit ca thanh quyét toan tai
Trudng Mam non Dién Ngoc.
Piéu 34: Chi mua sam TSCD: Thuc hién Theo quy dinh va huéng din vin ban
hién hanh.
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- Thuc hién theo Thong tu s6 58/2016/TT-BTC ngay 29 thang 03 nim 2016 cua
cua B¢ tai chinh quy dinh chi tiét viée st dung von nha nuéc dé mua sim nham duy tri
hoat dong thuong xuyén cia co quan nha nudc , don vi thudc luc Iwong vii trang nhan
dan,don vi cong lap, to chirc chinh tri - xa hoi, t6 chuc chinh tri xd hoi — Nghé
nghiép;td chirc xa hoi , to chirc xa hoi nghé nghiép; Quyét dinh s6 50/2017/QD-TTg
ctia Thi tuéng chinh phu vé quy dinh tiéu chuan, dinh muc st dung may moc, thiét bi
ngay 31/12/2017; Thong tu s6 16/2019/TT-BGDDT ngay 04/10/2019 cua B giao duc
va ddo tao vé hudng din, tiéu chuan, dinh mirc, st dung may moc, thiét bi chuyén
dung trong linh vuc glao duc va dao tao

- Quy trinh mua sam: Cac bd phan trén co s& dinh mirc hién hanh, lap Glay dé
XuAt mua sam tai san chuyen Phé hiéu truong phu trach tong hop; Van phong phéi hop
v6i Pho higu trudng va Ké toan tham muu trinh Hiéu truong quyét dinh.

Piéu 35: Ngoai cac dinh muc trén, néu phat sinh cac ndi dung chi don vi thuc
hién c4c van ban hudng dan va va tha truéong don vi quyét dinh ndi dung chi va mirc
chi.

CHUONG III
TO CHUC THUC HIEN

Piéu 36: Trach nhiém va td chirc thuc hién

1. Quy ché nay duoc 4p dung tai Truong Mam non Dién Ngoc nim 2026

2. Moi td chire, ca nhan co trach nhiém thuc hién theo ndi dung Quy ché nay.

3. T6 tai vu: C6 trach nhiém thyc hién cong viéc thu, chi va thanh quyét toan tai
chinh theo ndi dung cia QCCTNB. Ban hanh bi¢u mau, cong khai theo quy dinh.

4. Trong qua trinh thuc hién, néu cé su thay ddi, trinh hiéu trudng thao luan thuc
hién.

Trén day 13 ban Quy ché chi tiéu ndi b ctia Trudong Mam non Dién Ngoc di duoc
xay dung trén co sé thdo ludn rong rai, dan chu cong khai trong toan trudong.

Pham Thi Lan
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